DCA (Diploma in Computer Application)

Basic

Fundamental

Typing tutor (Hindi + English)
MS DOS

MS Paint

Word pad

MS Windows

Operating System

MS Office Package

MS Word

MS Excel

MS Power point

MS Access

Programming Language — C

Tally (ERP 9)

Introduction of Tally Accounting Concept & Accounting Vouchers
Manual Accounting

Features of Tally

Features of Inventory

Features of Tally Taxation

VAT & TDS ,E- Filling of ITR, VAT Return

New Feature in Tally ERP 9.0

Housekeeping

Other Features

Pay Roll Management

Internet

Connecting Internet
Access Web Site
Downloading
Uploading

Surfing

Create E-mail -1D

Multimedia

e Windows Media Player



e« Jet Audio
¢ Nero-CD, DVD R\W

PD Classes (Personality Development)



